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04'00'
0 3aIATe, XpaHEHHH, 00paGoTKe U Nepeaayuy MePCOHANBHBIX JaHHbIX
MYHHIHNAJILHOr0 aBTOHOMHOTO 010/13KeTHOr0 001e00pa3oBaTe/IbHOrO
yupexaenns «OcHoBHasi o6Lieo0pasoBaTeabHast Koaa Ne 91»

1. O0mue MoJg0KEeHN S

1. Hacrosimee IlonoskeHHWe O 3alllATE MEPCOHANBHBIX AaHHBIX (Haee -
[Tonmo>xeHue) MYyHUIUAIAJIEHOTO aBTOHOMHOTI'O 0011e00pa30BaTENbHOIO
yupexenns «OcHoBHas ob1ieobpasoBarenpHas mkona Ne 91y (nanee - OOOI)
pa3paboTaHo C LETbIO 3aIUTH HHQOPMAIIUHY, OTHOCAIIEHCS K INIHOCTH U JIHYHOK
)KU3HH pAOOTHUKOB U OO0yYaromuxcs (BOCIHTaHHMKOB) 00pa30BaTelbHOTIO
yupexzenus, B coorBercTBuH ¢ Konctutynmed Poccuiickoit Denepaiuy,
TpymoseiM  komekcoM Poccuiickoli @enepaunu, ['paxaAaHCKUM — KOIEKCOM
Poccuiickoit ®epepanun, PenepansusiM 3akoHoM ot 27.07.2006 roga Ne 149-03
«O06 mHbOpMaLuH, HHPOPMAIMOHHBIX TEXHOIOIUIX M O 3allUTe MH(OPMALH,
denepanbHbiM 3akoHOM 0T 27.07.2006 roma Ne 152-®3 «O nepcoHaIbHBIX
IaHHEIX», @enepanbHbBIM 3akoHOM oOT 29.12.2012 roma Ne 273- @3 «O6
obpasoBanuu B Poccuiickol Deneparum

Ilens paspaborku IlonokeHust - oOIpeleneHHe Hopsaaka 00paboTku
TIepCOHANBHBIX NaHHBIX, OOecCliedeHHe 3allUTHl NpaB U CBOOOJ PabOTHHUKOB U
obyuaromuxcss B OO0/l npu oOpaboTke MX NEPCOHATBHBIX NAHHBIX, 8 TaKXKe
YCTaHOBJIEHWE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIl, HMEIOLIMX JOCTYI K
TIEpCOHANBHBIM JaHHBIM paboTHHKOB 1 obydaromuxcs OO0/, 3a HeBbIIOIHEHHE
TpeGOBaHui, HOPM, PETyIHPYIOMUX 00paOOTKy U 3aIlUTy IepCOHAIbBHBIX JaHHBIX.

Bce usmeHenus B [lojo)keHre BHOCSTCS Ha OCHOBAHHMH COOTBETCTBYIOIIETO
noxanpHoro-HopMmaruHoro akta OOO/.

Bce pabotauku u obyuaroinuecs (3akonusle mpeacraputenu) OOO/I momKHbI
OBITH O3HAKOMJIEHBI ¢ HacTosMM [lomoxenuem.

O6pabaThiBaeMble TIEPCOHATbHbIE aHHBIE IOJUIEXKAT YHHYTOKEHHUIO JHOO
00€3IMYUBAaHUIO I10 JOCTIDKEHHMM IieJiel o0paOoTKM WM B Cllydae yTpaThl
HEOOXOMUMOCTH B JOCTHIKEHUH DTUX LIETIEH.

1. O6mue noJioxKeHUs
1.1. CyOBeKT NepCOHANbHBIX MaHHBIX - OOydJalomuiics H/Wiu pabOTHHK
OOO/I, x KOTOPOMY OTHOCSITCSI COOTBETCTBYIOLIHE IIEPCOHANIBHBIE JIAHHBIE.
1.2.Tlepconanpuble OaHHBle - JHoOas HHGOpPMAIMs, OTHOCAIIA’ICS K
ONpe/ieIeHHOMY MM OIPENeNIIEeMOMYy Ha OCHOBaHHM Takod HHGbOpMauu
dhu3nueckoMy JHIy (CyOBEKTy IepCOHANbHBIX [aHHBEIX), B TOM YHCIE €ro
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(haMUITHS, UMs, OTIECTBO, TOJl, MECII, 1aTa ¥ MECTO POKICHHS, aipec, cemelHoe,
COLMATbHOE, UMYIIECTBEHHOE IOJOXeHue, 00pasoBaHue, npodeccusi, TOXOJEL,
npyrast nHGopMAaIKsl.

1.2.1. TlepcoHanbHBle [aHHBIE PabOTHHKA 000 - wuHbOpMaIWS,
HeoOXouMas paboTOATENIO B CBA3U C TPYIOBBIME OTHOLICHISMHU 1 KaCaiolaAcs
KOHKPETHOTO paOOTHHUKA.

1.3. O6paboTKa NepCOHANBHBIX AAHHBIX - nobbie meiicTBrs (OIepalyu) WK
COBOKYIIHOCTH JIeliCTBHs (OTepaluif), COBEPIIaeMBbIX ¢ MCIOJB30BAHHEM CpeACTB
ABTOMATM3AIIMM WM 0e3 HCIONB30BaHMS TAKMX CPEJACTB C MEPCOHATLHBIMU
AHHBIME, BK/IIOYas cOOp, 3aIHCh, CHCTEMATH3ALHIO, HAKOIUICHHE, XpaHCHHC,
yrouHeHue (OGHOBICHHE, H3MEHEHNE), HCTIONb30BAHKE, pacrpocTpaHeHue (B TOM
ymcse mepesady), 00e3InIuBanye, OIOKIPOBAHHE, YHIUTOXCHNE [IEPCOHAJIBHBIX
TaHHBIX.

1.4. KonbuneHIAaIbHOCTh MEPCOHANBHBIX JNAHHBIX - 00s13aTeNbHOE  JIJIA
COBIIONEHHs HA3HAYEHHOTO OTBETCTBEHHOIO JHIa, IMONyYMBIICro MOCTYI K

epCOHATBHBIM [aHHBIM CyOBEKTOB IEPCOHAIBHBIX NAHHbIX, TpeOOBaHHE HE
TOIyCKaTh MX PACIIPOCTPAHEHWs 0e3 COrTachs cyOBeKTa NMepCOHANIBHBIX JaHHbIX
WM HHOT'O 3aKOHHOT'O OCHOBAHUS.

1.5. PacipocTpaHeHue IepCOHANBHBIX JAHHBIX - IEHCTBIS, HAIPABICHHBIC Ha
rnepefauy IEPCOHANBHBIX JI@HHBIX —OIpPENENCHHOMY Kpyry  JHO (mepenava
[IepCOHANBHBIX [JAHHEIX) WM HAa O3HAKOMJICHHE C IICPCOHAIIBHBIMHU JTaHHBIMU
HEOTPaHWUEHHOr0 Kpyra JHL, B TOM HYHCIC 0OHapoI0BaHUE IEPCOHATBHBIX
J@HHBIX B CPEJICTBAX MacCOBOM MH(pOPMAIUH, Pa3MCIICHUC B UHOOPMALAOHHO-
TeeKOMMYHHKAIIFOHHBIX CeTSX WM TPeJOCTaBIeHHE NOCTYIa K NEpCOHAIBHRIM
JAHHBIM KaKAM-TH00 HHEIM CIIOCOOOM.

1.6. Ucronp30BaHue NEePCOHAIBHBIX NaHHBIX - NEeUCTBHS, HallpaBIe€HHbIC Ha
pACKpHITHE [IEPCOHATBHBIX JAHHBIX HEOTPENENCHHOMY KPYTy JIULL,

- JCHONb30BAHHE IIEPCOHAIBHBIX HAHHBIX - [CHCTBHA (omeparuu) C
[ePCOHANBHBIMY TaHHBIMH, COBEpIIaeMbIe JOJDKHOCTHBIM JIMIIOM OOO/I B uemsx
NIPUHATAS peLIeHHH WIA COBEPHICHUS —HMHBIX IeUCTBUM, MOPOXKIAIOIINX
IOpHINYECKIE TIOCIEICTBIS B OTHOLIEHAH cyGbeKTa TIepCOHATBHBIX TaHHBIX JIHOO
HHBIM 00pasoM 3aTparMBaroOlIMX HX IIpaBa U cBOGOIBI WM IpaBa ¥ CBOOOJBI
APYTHUX JIALL;

- GIIOKMpOBAaHKE MEPCOHATBHBIX NAHHBIX - BPEMEHHOES IPEKpallCHUC cbopa
CHCTEMATH3AIUY, HAKOIUIEHN s, MCIIONB30BaHMUs, PACIIPOCTPAHEHHS [IEPCOHATBHBIX
AHHBIX CYOBEKTOB EPCOHABHBIX JAHHBIX, B TOM YHCIIC UX HEPEIatt;

- VHMYTOXEHHE MEPCOHANBHBIX NAHHBIX - NEHCTBUA, B PE3yNbTaTe KOTOPHIX
HEBO3MOYKHO  BOCCTAHOBHUTH  CONEpXKAaHHE  IEPCOHANBHBIX  NaHHBIX B
MHGOPMAI[MOHHOM CHCTEME IEPCOHATBHBIX HAHHBIX CyOBEKTOB TIEPCOHANBHBIX
JAHHBIX HJIM B Pe3yJbTaTe KOTOPHIX YyHHUYTOXKAFOTCA MAaTEPHAIbHBEIC HOCHTEIH
TepCOHATBHBIX JaHHBIX CyOBEKTOB IIePCOHANBHBIX NaHHBIX;
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- 06e3IMUMBAHKE IEPCOHAIBHBIX JaHHBIX - IEHCTBHA, B PE3yNBTATE KOTOPBIX
CTAHOBUTCS HEBO3MOXHBIM 0€3 HCIIOIb30BaHUS JIOTIONTHUTENFHON HH(OPMaIUH
OIpeIeUTh [IPUHAIEXHOCTD MEPCOHANBHBIX JAHHBIX KOHKPETHOMY CyOBEKTY
IIEpCOHAJIBHBIX TaHHBIX;

- OBIIeNOCTYIIHEIE TIePCOHANBHBIE JAHHBIE - IEPCOHAIBHBIC JAHHBIE, TOCTYTI
HEOTPAaHWYEHHOr0 Kpyra JHI[ K KOTOPBIM IPEeNOCTABICH C cornacust CyOBEKTa
epCOHATBHBIX J@HHBIX WM Ha KOTOPBIE B COOTBETCTBHH € (enepaIbHBIMU
3aKOHAMH He PacIpOCTPaHseTCs TpeboBanue CoOI0IeHNs KOH(MDUICHIHAIBHOCTH;

- uHGbopMaIus - CBeleHUs (COOOIICHN S, [laHHbIE) HE3aBHCUMO OT (HOPMBI HX
IIpe/ICTaBIECHHU,

. JOKyMEHTHpPOBaHHAs HH(pOpMALud - 3a()MKCHPOBaHHAs Ha MaTepHUabHOM
HocHTeNe  IyTeM  JOKYMEHTHpOBaHWA — HMHGOpMAlus ¢ PEKBUSHTAMH,
[1O3BOJSIOLIAME  OIIPEIENUTh TaKylo HMH(OpMAIMIo WM ee MaTepralbHbIH
HOCHUTEJIb.

1.7. udopmanmonsas cucrema OO0 - uH(GOpMAIIMOHHAs CHCTEMA,
IIpe/ICTABIIAIONIAs COO0H COBOKYIHOCTh NEPCOHATIBHBIX JAHHBIX, cofiepXKalnxcs B
Gase TAHHBIX, a TAKKe MHQOPMALMOHHBIX TEXHOJOTHH M TEXHUYCCKUX CPE/ICTS,
[103BOJIAIONMIMX OCYIIECTBIATH OOpabOTKy TaKMX TIEPCOHAIBHBIX HAHHBIX €
JCTIOTb30BAHMEM CPEICTB aBTOMATH3aIIIHU Wik 0e3 MCIIOIB30BaHIA Tak1X CPEACTS.

2. IlepconasibHble JaHHbIE PAOOTHHKOB H 00y4aromuxcst

2.1.K mepcoHANBHBIM  JaHHBIM  pabOTHHKA OO0/, mnony4aeMbIM
paboTofareneM M TIOJIEXKAIMM XPAHCHUIO Y paboronarens B TOPSIKE,
[IPeTyCMOTPEHHOM  JAEHCTBYIOIIMM  3aKOHOIATENBCTBOM U HACTOSIIUM
TToNno)KeHHeM, OTHOCATCS CIEIYIOIIAe CBENEHS, COEPKAIIMECs B IMIHBIX Neax
pabOTHUKOB:

. macTOpTHbIE TaHHBIE PAOOTHHUKE;

- THH,;

_ KONHMs CTPaxoBOTO CBUIETENBCTBA T[OCYAAapCTBEHHOIO  IEHCHOHHOIO
CTpaxoBaHUS,

_ KomuWs IOKYMEHTa BOHMHCKOIO. ydera (Znd BOEHHOOOSI3aHHBIX M JIHII,
ITOTEKAIIIX [IPHU3BIBY Ha BOCHHYIO CITYKOY);

. xormwmsi JOKyMmeHTa 00 o00pa3soBaHUH, KBaIU(GUKAIMY MUKW HAIUYUH
ClelHaTbHBIX 3HAHUM (IIPH TIOCTYIUIEHHH Ha paboTy, TPEOYIOIIyHO CIIeLHaNbHbIX
3HAHMN WA CIIEIMAIBLHOMN TOATOTOBKH);

. aHKeTHBIE JaHHbIe, 3aII0JHEHHBIE PAOOTHHKOM IIpX IOCTYIIICHUN Ha paboty
WM B Ipoliecce paboTel (B TOM YHCIE - aprobuorpadust, CBEIEHUA O CEMCHHOM
MOJIO’KEeHNY paboTHYKa, IepeMeHe (paMIIuy, Halluiii JeTell ¥ WKAUBEHLEB);

- IOKYMEHTHI O BO3PAacTe MAllOJIETHHUX ACTEH 1 MECTE HX 00yueHus;

. IOKYyMEHTBI O COCTOSHHH 3/10pOBbs (CBEICHMS 00 HMHBAJIUIHOCTH, O
OepeMEHHOCTH H T.IL.);

- WHBlE JOKYMEHTHI, KOTOpble C Y4EeTOM cnenubuk paboTel U B
COOTBETCTBUM C 3aKOHOMATENbCTBOM Poccuiickoi ®denepanyy HOJDKHBI OBITh
[perbABIeHsl PAGOTHUKOM IIPU 3aKIOYCHUH TPY0BOIO J0r0BOpa Wi B IEPHOA
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ero meicTBUA (BKIIOYas MEIULIMHCKAC 3aKJIFOYEeHH, TTPEAbIBIACMBIC pabOTHHKOM
Ipd  IPOXOIKASHUU oGs3aTeIbHBIX — TpeABapUTEIbHBIX U TIEpHOIUIECKUX
MeTHITMHCKAX OCMOTPOB);

- TPYZOBOH JIOTOBOD;

. 3aKIfOUYeHME IO JAaHHBIM IICHXOJOTUIECKOTO ycclienoBaHus (ecimu TaKoe
UMEETCs);

. KoIMM I[PUKa30B O IpueMe, MepeBoaax, yBOJIbHEHUH, OBBIIICHIH
3apabOTHOM IUIATEI, IPEMUPOBAHUH, TIOOILIPEHUSIX ¥ B3BICKAHMAX;

. nudHas Kaprouka o dpopme T-2;

. 3asgBJeHUs, OOBICHUTEIBHBIC U ciy)KeOHBIE 3aITHCKH pabOTHHKA;

- JOKyMEHTHl O MPOXOXACHUM paGOTHUKOM ~aTTeCTalMH, TIOBBINICHHUS
KBAIHDUKALINH;

_ WHBIe MOKYMEHTBHI, COJepXallie CBeICHWI O paboTHHUKE, HAXOXKICHHUS
KOTOPBIX B JHMYHOM [IeJIe paboTHHKA HEOOXOIMMO UL JIOKyMEHTAJIbHOTO
odopMIIeHHsT  TPYHIOBBIX IPaBOOTHOIIEHUH € paboTHHKOM  (BKJIIOYas B
063 TEbHOM TIOPSIKE CIIPABKy 00 OTCYTCTBHH CyZUMOCTH).

2.2. K mnepcoHalbHBIM TaHHBIM 00y4JaroInXcs (BOCHI/IT&HHI/IKOB) 000/,
noryaaemsix OO0/l W TIOUIEKAIIHMX XpaHEHUIO B OO0/ B TmOpALKE,
TIpeIyCMOTPEHHOM eHCTBYIOMAM  3aKOHOJTENBbCTBOM 1 HACTOSALIUM
TTono)KeHueM,  OTHOCATCS — CIIETYIOIIHME cBeleHMs,  cojepxammecs B
1HGOpPMAI[MOHHOH CHCTEME OO0

_ JIOKYMEHTBI, yIOCTOBEPIONHE JIMTHOCTE oGyuarorerocst (CBUACTENBCTBO
0 POKIECHUH WIH [acIopT);

. IOKYMEHTBI O MECTE IPOXUBAHN,

- IOKyMEHTHI O COCTaBE CCMBH;

- TIACTIOPTHBIE  JAHHBIC ponureneil  (3aKOHHBIX TpeCTaBuTENEN)
00yJaroIerocs;

. KOIHS CTPaxoBOTO CBHICTENLCTBA FOCY@PCTBEHHOTO  MEHCHOHHOTO
CTpaxOBaHUs,;

. [OKyMeHTBI, HOATBEPXKIAIOMME TIpaBa Ha JIOTIOJTHUTENbHBIE TapaHTHH U
KOMIICHCAIIIH o oIpeIeeHHBIM OCHOBaHUAM, TpeyCMOTPEHHBIM
3aKOHOIATEIBCTBOM (POAUTENN-UHBATHIBL, HermojHas ceMbs, PeOeHOK-CHpOoTa H
ol )

. HHBle JOKYMEHTBI, COJEpXKalue MEPCOHANBHBIC naHHBIe (B TOM UHCIE
CBeJICHWsI, HEOOXONUMBIE [T MPENOCTABICHIA oGydaroremMycs (ero pOAUTEILAM,
3aKOHHBIM IIPEICTABUTEIIAM) rapaHTii U KOMIIEHCALWM, YCTaHOBJICHHBIX
TeHCTBYIOIIMM 3aKOHOJIATEIECTBOM).

3. OcHOBHBIE YCJIOBHSI IPOBEICHHS 06paboTKH MePCOHANIBbHBIX IAHHBIX
3.1. O6pasoBatenpHas — OpraHu3alii ompenenser 00beM,  COACPHKAHHC
00pabarhiBaeMblX ~ IEPCOHANBHBIX JaHHBIX pPabOTHUKOB H o0y4aromuxcs,
PYKOBOJCTBYAChH Koucturynuedt PocchicKkon ®epepalyy, TpynoBEIM KOICKCOM
Poccuiickoit @enepaliuy, 3aKOHOM Poccutickoit @enepanuu «O06 obpa3oBaHUU B
P®» 1 uHbIMHU GeaepaabHbIMI 3aKOHAMH.
3.2. O6paboTKa TEPCOHANBHBIX ~ MAHHBIX PaGOTHUKOB ~ OCYIIECTBIACTCA
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MCKIIOUATEbHO B ILEeIAX O00ecredeHds COONIONEHMs 3aKOHOB M HMHBIX
HOpPMATHMBHBIX IPABOBBIX aKTOB, comeiicTBUs pabOTHHKAM B TPYHOYCTPOHCTBE,
oOydeHHH U IPOIBIDKEHHH IO cryx6e, a TakKe O0eCHeueHUs JTUYHON
6e30MaCHOCTH PABOTHHUKOB, COXPAHHOCTH HMYIINECTBA, KOHTPOIA KOJIM4YecTBa U
Ka4ecTBa BBITIOJHIEMON paboTHL.

O6paboTka IEepCOHANBHBIX  JAHHBIX paGOTHUKOB H  OOy4aroIuXcs
(BocrmranHukoB) OOO/[ MOMKET OCYIICCTBIATHCA HUCKIIIOUUTEIHPHO B LEJAX
oBecredeHrsl COOIONEHIS 3aKOHOB M HHBIX HOPMaTHMBHBIX MPaBOBBIX aKTOB,
colleHcTBH OOydaronmMcs B OOy4eHHH, TpyHOyCTpOHCTBE; OOCCIeUeHus KX
MYHOM  GE30IACHOCTH; KOHTpONsL —KadecTBa OOydeHHs U obecrieueHus
COXPaHHOCTH UMYIIECTBA.

3.3.Bce mepcoHanbHblE [aHHBIE pPabOTHHKA OOOJI mpenoCTaBIsItOTCA
pabOTHUKOM, 3a MCKJIFOUEHHEM CIy4aes, MpefyCMOTPCHHBIX (henepanbHbIM
3aK0HOM. BCIH IepcoHaNbHble JaHHEIe PAOOTHHUKA BOSMOXKHO HOJTYyIHTh TOJBKO ¥
TpeTheil CTOPOHEI, TO paboTOZaTeNb 06s3aH  3apaHee YBEIOMHTH 00 3TOM
paboTHWKA K IIONY4YUTh €ro IHMChMEHHOE COIACHe. PaGoTomarensd IOJDKEH
co0OIMUT, PabOTHUKY O LENIX, MpearoiaraeMbix WCTOYHMKAX U cIiocofax
[IOJydeHMs [IepPCOHANBHBIX JAHHBIX, a TaKKe O XapaKIepe 10 1JIeXKAILNX
[TOJIy4eHHIO EePCOHANBHBIX NAHHBIX M IOCIEACTBUAX OTKasa paboTHUKA [aTh
THCHMEHHOE COTJIache Ha UX IOTy4YeHHUE.

3.4.PaGOTHUKA W pOOUTENH (3aKOHHBIE TpeACTaBUTENN) O00ydaromerocs
(BOCIIMTaHHUKA) JOKHBI OBITH IpOMH(POPMHUPOBAHBL O  LEJIIX 00paboTKH
[IepCOHAIBHBIX JTAaHHBIX.

3.5.06pazoBaTenbHas ~OpraHusalus He HMEeT TIpaBa IOJydaTe M
00pabaTbIBaTh IIePCOHAJIbHEIE JTAaHHBIE paOOTHHKA, 00y4aroLEerocs
(BOCIIUTAHHWKA) O €ro MOJNUTUIECKUX, PEJUIMO3HBIX M MHBIX yOeXKIeHUAX H
qACTHOH KW3HH O3 IHCHMEHHOTO CcOIvacusi pabOTHHMKa, O00ydaromerocs
(BOCTIUTaHHUKA).

OOO]] He mMeeT mpasa IOMydaTh ¥ oOpadaTeBaTh NEPCOHANBHBIC JIAHHBIC
pabOTHUKA, 00Y4aromIerocs (BOCIIMTAHHUKA) O €r0 WICHCTBE B 00111eCTBEHHBIX
06BeIMHEHUSK WM ero MpOQCOIO3HON NEATENBHOCTH, 38 UCKIIOUCHUEM CIIyHacs,
TIPEeyCMOTPEHHBIX (e/iepabHbIM 3aKOHOM.

3.6. Cornacue cyObeKTa IepCOHATBHBIX JAHHBIX HE TpebyeTcs B CIIEIYIOLIHX
crrydasx:

1) 06paboTKa MepCOHANBHBIX NAHHBIX OCYIIECTBILIETCA Ha OCHOBAHHH
Tpynosoro konekca P@, denepalbHOro 3aKoHa oT 29.12.2012 r. Ne 273-®3 «O06
obpasosanur B Poccuiickoit Denepanuu» HIH HHOIO dbenepalbHOro 3aKoH3,
YCTAHABIMBAIOIIETO €€ IeNlb, YCIOBUS TNOTYYeHNUs IePCOHATIBHBIX JIAHHBIX H KpyT
CyOBEKTOB, MEPCOHANbHBIE [TaHHBIE KOTOPBIX MOMJIEKAT o0paboTke, a TaKkxke
OIpeIeITIOIIEro IOTHOMOYNA OGpa3zoBaTelbHOM OpraHu3aluHy,

2)06paboTKa MepCOHANBHBIX JaHHBIX OCYIIECTBIAETCS B MEIAX MCIONHCHHA
TPYJIOBOTO JIOTOBOPA,;

3) 06paboTKa  IIePCOHANBHBIX  [JaHHBIX  OCYIIECTBIACTCA  AULA
CTATHCTHYECKMX WM WHBIX HAYYHBIX Lieeidl IIpH YCIOBHH 00s3aTeIbHOr0
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06e3IMuMBAHAS IEPCOHATBHBIX JaHHBIX,

4) 06paboTKa TepCOHANBHBIX JAHHBIX HeoOXOIMMa JUlsl 3Tl YKU3HH,
30pOBbsl WM WHBIX JKU3HEHHO BAKHBIX MHTEPECOB CyOBEKTa [IepCOHATIBHBIX
JaHHBIX, ECIH MOIIy4eHUE €0 coryacus HeBO3MOKHO.

4. XpaHeHHne d HCMOJIL30BAHHE nepcoHabHbIX JaHHBIX

4.1. TlepcoHanpHbIe [TaHHBIC XpaHATCs Ha OyMaxHBIX H 3JIEKTPOHHBIX
HOCHTEISIX, B CIIEIIMANBHO [PeHA3HAUCHHBIX JUTSL 3TOTO OMEILIEHHSX.

4.2.B mporecce XpaHCHHA repCOHAIBHBIX JAHHBIX JOJDKHEL obecreunBaTbCs:

. TpeGoBaHMs HOPMATUBHBIX JIOKYMEHTOB, ~yCTAHAaBIMBAIOLIMAX paBUIIa
XpaHeHHs: KOH(HACHIHATBHBIX CBEJICHUN,

. COXPaHHOCTH HMMEFOIIMXCA [@HHBIX, OTPaHMYCHHE MAOCTYId K HUM, B
COOTBETICTBHH € 3aKOHOIATEIBCTBOM Poccutickoil @Dermepaiuyl ¥ HACTOALIM
TTonoXXeHUEM;

_ KOHTPOJB 3a JOCTOBEPHOCTBIO 1 [OJHOTON IEepPCOHANBHBIX NaHHBIX, HX
perysipHOe OOHOBJICHUE U BHECEHHME 0 Mepe HeoOX0UMOCTH COOTBETCTBYIOILINX
H3MEHEHUH.

4.3.JlocTyn K TepCOHANBHBIM JaHHBIM PabOTHUKOB 00pa3oBaTesIbHOC
yupekIeHue IMEI0T:

- mupextop OOOLL;

- paOOTHUKHU [IeHTpaTM30BaHHON OyXTalTepHH;

_ 3aMeCTUTENH JUPEKTOPa;

- COTPYIHHUK (Ha3HaueHHbIl IpHKasOM JUAPEKTOPA) OTBETCTBEHHBIM 32
sounckuit yaét B OOO]L, oxpaty TpyAa pabOTHUKOB OOO/.

4.4. TlomuMo JHWI, yKa3aHHBIX B IL. 3.3. macrosmero IlonoxeHus, MPaso
JOCTyla K TEPCOHANBHBIM  JAHHEM JAMEIOT TONBKO JIMIA, YIOJHOMOUCHHBIC
JeCTBYIOIIIM 32KOHOIATEIBCTBOM.

4.5. Jluna, WMerolpe JOCTyHm K [IepCOHANBHBIM ~ aHHBIM 00s13aHBbl
ACTIONb30BATh IIePCOHANBHbIE JTaHHBIC JHMIIE B essx, st KOTOPBIX OHH OBLIH
IpeIOoCTaBICHBL.

4 6. OTBETCTBEHHBIM 33 OpraHusalliio H OCYIIECTBJIEHHE ~ XPaHCHUA
epCcOHANBHBIX ~ JAHHBIX pabOTHUKOB U obGyuaromyxcs —00pa3oBaTeIbHOTO
yapexieHus SBIAETCS MO, Ha3HAYEHHOE IPUKa30M AUPEKTopa OOO[.

4.7. TlepcoHabHBIE TAHHbBIC paGOTHUKOB OTPAKAIOTCA B JTUYHOM KapTOUKE
pabotHuka (popma T-2), KoTopas 3aIIONHACTCS MOCIe W3IaHus prKasa O €ro
npueme Ha PaboTy. JligHble KapTOUKX DPAOOTHHKOB XPaHATCA B CIEIUalIbHO
000pyIOBaHHBIX mixkadax B andaBUTHOM TOPATKE.

4.8. TlepcoHasbHbIE NaHHBIC pabOTHUKOB U 00 yHaroIIMXCA (BOCTIMTaHHUKOB)
comepXxarcs B wHGOPMAI[MOHHON ~ CHCTEME OOO]I, >MEeKTPOHHOHM CHCTEME
JlHeBHUK-DY Ha OyMaXHBIX HOCHTENSX W B DJIEKTPOHHOM BHIEC. [TepcoHAIbHBIE
naHHble Ha OYM@KHBIX HOCHTEIAX hopMUpYIOTCSL ¥ XPaHATCA B TIOPSIIKE,
OmpeielIEHHOM nomenknarypoit nex OO0,

5. Tlepenaya nepcoHaJIbHbIX JAHHbIX
5.1. lpy mepenade TMEPCOHANBHBIX J@HHBIX IPYTHM HOPHAMYECKAM  H
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dmsnueckum muanam, OOO] HOIDKHO COOTIONATE CIEMyIoIre TPeOOBaHH S

5.1.1.TTepcoHanbHEIE qaHHBIE paGOTHHUKA (00YJarOIIerocs, BOCMUTAHHIKA) He
MOTYT GBITH COOOIIEHBI TPEThEH CTOPOHE 6e3 TMHCEMEHHOTO COrnacusi paboTHHKa,
oGyuatomerocs (BOCIWTAHHWKA), poauTenedl (3aKOHHBIX — IPE/CTaBHUTENCH)
HEeCOBEpIIEHHOIeTHero (ManoneTHero) oOydJaromerocs (BOCIHMTAHHHMKA), 3a
HCKIIIOYEHUEM CJIy4daeB, KOraa 3TO HeoOXOAUMO AJIA NPERyIPEexIEHHUS yTrpO3bl
KM3HH K 3JJ0pPOBBIO paboTHHKa (00ydaromerocs, BOCIMTaHHMKA), & TakkKe B
CIIydasiX, yCTaHOBIIEHHBIX (PelepaNbHBIM 3aKOHOM.

5.1.2.JIuna, IOJTy4Yarollre TIepCOHAJIbHBIE TaHHbIE pabOTHHKA
(06y4aromerocsi, BOCITUTAHHMKA) NOJDKHBEI IPEXYIpPEXIaTbCsi O TOM, 4YTO 3TH
JaHHbIE MOTYT OBITH UCIIOIB30BAHBI JIUIIb B LENIX, 4711 KOTOPEIX OHU COOOIIEHBI.
OOO/1 momxHa TpeOOBaTH OT 3THX JHIl MIOATBEPKAECHUS TOTO, YTO 3TO MPaBHUIIO
cobmomeHo. JIuma, MmOJydYarolliye IMepCOHalbHBIE NaHHble 00sA3aHbI COONIOAATH
PEXMM KOH(QUACHIUATLHOCTH. JlaHHOE IONOXKEHHME HEe paclpoCTpaHseTCs Ha
06MeH IepCOHANBHBIME JIAHHBIMH B IIOPSAAKE, YCTAHOBJIEHHOM (elepanbHbIMU
3aKOHaMHU.

5.2. Tlepemaya mepcOHaJbHBIX JaHHBIX paboTHHKa (0Oydaroiierocs,
BOCIIUTAHHMKA) €ro IPeNCTaBUTENsIM MOXET OBITh  OCyLIeCTBJE€HA B
YCTaHOBJIEHHOM JeHCTBYIOIIMM 3aKOHOJATEbCTBOM IIOPSAIKE TOJBKO B TOM
o0beMe, KOTOPBIH HeOOXOIUM JJisi BBIIOJIHEHHUS YKa3aHHBIMH IMPEICTABUTEILIMU
uX QYHKLIUH.

6. IlpaBa pa6oTHHKOB, 00y4aoUUXcsl (BOCTHTAHHHUKOB)
Ha o0ecrnevyeHne 3alNThI ePCOHANbHbIX JaHHbIX

6.1. B mensgx obecrieueHus 3alllUThl IIEPCOHAIBHBIX AAHHBIX, XPaHAIIMXCS B
00pa3oBaTeNbHOM — yUPEXKASHHW, pabOTHUKM U oOydarommecs (pOmUTENH
(3aKOHHBIE TIPEICTABUTENHN) MAJIOJIETHETO HECOBEPIICHHONETHEr0 00yaromerocs)
OOO/1, umeroT mmpaso:

6.1.1.J1loxy4aTh MONHYIO HH(POPMAIUIO O CBOMX IIEPCOHANIBHBIX TaHHBIX U UX
oOpaboTke.

6.1.2.CBoOoHOr0 OECIIaTHOTO JOCTYIla K CBOMM II€PCOHAJIbHBIM JaHHbIM,
BKJIFOUAs [IPABO Ha MOJTyueHIe KOIUH 000 3aIKcH, CoAepIKalleh mepcoHanbHble
IaHHele ~ pabOOTHWKa, 32  HCKJIIOYEHHEM  CIIy4yaeB,  IIPEIyCMOTPEHHBIX
denepanbHbIME 3aKOHamu. lloiydeHHe yKa3aHHOM MHQOpPMALUKA O CBOHX
MepCOHANBHBIX [JaHHBIX BO3MOXKHO IpH JIMYHOM OOpamieHud paboTHUKa,
oOyuarorierocst (Iiss MaJIOJIETHETO HECOBEPLIEHHONIETHEIO - €ro POJIUTENeH,
3aKOHHBIX IPEACTaBUTENeH) - K JHIly, OTBETCTBEHHOMY 34 OpTaHU3alHi0 U
OCYILIECTBJIECHHE XPAHEHHS TIEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

6.1.3.TpeboBaTh 00 WCKIIOUEHUM WM MCIPABICHWH HEBEPHBIX WM
HEIIONHBIX IIEPCOHANBHBEIX MTaHHBIX, a TaKXKe IaHHBIX, 00paboTaHHBIX C
HapylleHueM TpeOOBaHMI [IEUCTBYIONIEr0  3aKOHONATENLCTBA. Y Ka3aHHOE
TpeGoBaHUEe JOJKHO ObITH O(GOPMIIEHO IMCHMEHHBIM 3asBJI€HHEM pabOTHHKA Ha
ums pykoomurenss OOO/I.

[lepcoHanbHbBIE JaHHBIE OIEHOYHOTO XapakTepa pabOTHHK, 00y4aroIUicCs
(pOIHUTEND, 3aKOHHBIM TIPEICTABUTENH HECOBEPIICHHOIETHEro O00y4JaroIerocs)
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FMeeT NPaBO OMOJHUTH 3asBICHHEM, BBIPAKAIOIIMM €ro COOCTBEHHYIO TOUKY
3peHMUs.

6.1.4. Tpe6oBats 06 m3Bemenusn OOOJl Bcex JHL, KOTOPBIM paHee OBLIA
cooOIIeHbl HEBEpHBIE WM HEMOJHbIE I[IePCOHANBHBIE MaHHble pPabOTHHKA,
ob6yu4arorerocsi (BOCIMTaHHUKA) 000 BCEX MPOU3BEICHHBIX B HUX HCKIIFOUCHUSIX,
HCIIPABICHUSIX WU JOIOTHEHUAX.

7. O0SA3aHHOCTH CYy0ObEKTa MePCOHANbHbIX TaHHbIX
o o0ecneYyeHtIo J0CTOBEPHOCTH ero NepCcoHaJbHbIX TaHHbIX

7.1.B 1nemax oOecrnedeHuss [JOCTOBEPHOCTH II€PCOHAJIBHBIX  IaHHBIX
pabOTHUKY 00SI3aHBL:

7.1.1.TIpu mpueme Ha pabory B OOO/[ mpencTaBisiTh YIOJIHOMOYEHHBIM
pa6otaukam OOO]l mocToBepHBIE CBelleHHs O cebe B IOpsIke U o0BeMe,
IIpeyCMOTPEHHOM 3aKoHOnaTeIbcTBOM Poccuiicko denepanud.

7.1.2.B ciydae W3MeHEHHs MEPCOHAIBHBIX JAHHBIX PaOOTHUKA: (aMUIIK,
WM, OTYECTBO, apec MECTa JKUTENbCTBA, IIACIOPTHBIE NAHHBIE, CBEIEHUS 00
00pa30BaHUM, COCTOSHHU 30POBbS (BCIEICTBHE BBIIBICHUS B COOTBETCTBHM C
MeTUIIMHCKAM 3aKJIFOYeHHeM IIPOTMBOIOKA3aHMA I BBIIONHEHHS PabOTHHUKOM
ero JIOMKHOCTHBIX, TPYAOBBIX 00S3aHHOCTEH U T.II.), COOOIATh 00 9TOM B TCUCHHE
10 paboumx gHEH ¢ JaThl UX U3MEHEHHH.

7.1.3.B ciyuae IpOXOXKIEHHUsI KypCOB, IIOIydeHUs Harpal, 0JarofnapHoCTeH,
ITPOXO0K/IHHUS aTTECTAIUH U T.H., COOOIIATh 06 3TOM B T€YeHHE 5 pabouux JTHEH C
JaThl ITOJIyYeHUS TTOATBEPIKIAIOIIEr0 JOKYMEHTa.

8. OTBETCTBEHHOCTDb 32 HApylIeHHe HACTOALIEro MoJI0KeHHs

8.1. 3a mapyruenwue mopsaka oOpaboTku (cbopa, XpaHeHws, UCIIO0JIb30BaHus,
PACIpPOCTPAHEHHUS ¥ 3aIlUTHI) NIEPCOHANBHEIX IaHHBIX TOJDKHOCTHOE JIMIO HECET
aIMMHUCTPATHBHYIO OTBETCTBEHHOCTh B COOTBETCTBMM C JICHCTBYIOLIUM
3aKOHOJATENBCTBOM.

8.2. 3a HapyllleHHe TpaBWJ XpaHEHHWs M HCIOIb30BaHUS IIEPCOHAIBHBIX
[IAHHBIX, MOBJEKIIee 3a co00il MaTepualbHbINA yinepd paboTomaTento, pabOTHHK
HeceT MAaTepHallbHyl0 OTBETCTBEHHOCTh B COOTBETCTBHM C JACHCTBYIOIIMM
TPYAOBBIM 3aKOHOIATEIBCTBOM.

8.3. MaTepuaibHbIH yiepo, HaHeCeHHbIH CyOBEKTy MepPCOHANBHBIX JaHHBIX
3a cUeT HEHaJIEXAIEro XPaHeHWS U HCIONb30BaHUSA IIEPCOHAIBHBIX NaHHBIX,
MOMJIEKUT  BO3MEIIEHHIO B  IOPSAIKE, YCTAHOBIEHHOM  IEHWCTBYIOIIUM
3aKOHO/IaTEIbCTBOM.

8.4. Bce, uTo He yperynupoBaHo HacToAmMM IlomojkeHneM, ONMpeneseTcs
IEHCTBYIOIINM 3aKOHOAaTeNnscTBOM Poccnlickoit denepanui.

OOO/I - Oprauwusarus, OCYyIIEeCTBIAIONAs 00pa30BaTENbHYO NeSTEIbHOCTb.

PaccMOTpeHO Ha 3acelaHuu
coseta obygaroruxes MAOY «OOIL Ne 91»
mpotokon Ne 1 ot 11.01.2022 .
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